Financial Reporting Form 

for Sea Kayaking Activities

version June 7, 2012
Date(s) of Activity__________________________________  

Name of Activity_________________________________________________________ Leader______________________________ Coleader____________________________

Was this activity primarily (circle one): 

· an instruction trip, clinic, or workshop?  (includes topics such as rescue, safety, navigation)

· a non-instruction (destination) trip?

· a leadership training activity

· other activity (e.g., social event, business meeting, etc.)

Amounts received:


Participation fees (and fees for non-AMC members):
__________________


All other receipts from participants:
__________________


Advance from Treasurer (if any)
__________________



TOTAL RECEIPTS: 
__________________

Amounts paid out:


Amount paid to outfitters, guides, and/or instructors:
__________________


Food and shelter (if separate from amount paid to outfitter):
__________________


Leadership expenses (telephone, stamps, copying, etc.): 
__________________


Other (specify:_______________________________) :
__________________



TOTAL PAID OUT: 
__________________

BALANCE DUE CLUB (total receipts less total paid out): 
 __________________

  (if a deficit, use brackets) 

Make check payable to:  "AMC Paddlers Committee"

Send check and this report to:    Nancy Patton
                                                    289 Bishops Forest Drive
                                                    Waltham, MA 02452
Clearly specify that this is from a sea kayaking trip.

Report submitted by (print)__________________________________________________ 

Signature __________________________________  Date submitted:________________

The Treasury will cover small deficits, but please contact the Sea Kayaking Coordinator for approval. [amcseakayak@gmail.com]
 ____________________________________________________

 _____________________________________________________________

